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SELECTIVE INVOICE CHECKS

1. Summary

1.1 During the October 2018 meeting of the Board, Members selected five creditor 
payments for checking. This report summarises the findings of this exercise 
and provides the opportunity for Members to select a further 5 payments for 
checking. 

2. RECOMMENDATIONS

2.1 That Members note the content of this report and request any further 
explanations as required.

2.2 That Members select 5 further payments for checking by Internal Audit.

3. Background and Discussion

3.1. It is a regular feature of the Audit Board’s work for Members to select a 
sample of payments made by the Council for review. Following review 
of these payment, Members receive a report on the findings, and 
consider them as part of each meeting. This is intended to provide 
Members with reasonable assurance that goods and services 
commissioned or procured, for which payments have been made, are in 
compliance with Council procedures. In particular, that they have been 
properly authorised, requisitioned, ordered and received, prior to making 
the appropriate payments.

3.2. During the meeting of the Board on 24 October 2018, Members selected 
the following five payments for checking:

 Ofcom Radio Licence Fees £150.00 (Gross)
 OJO0001                 £1,692.93 (Gross)
 Old Sun Estates   £1,950.00(Gross)
 OSCRO001                          £3,510.00 (Gross)
 Oxford Innovations Ltd £16,554.83 (Gross)

4. Summary of Findings

4.1 The results of testing confirm that all the spend decisions were made 
appropriately and in compliance with Council procedures. Detailed 
summaries of the outcome of each payment are set out below.



AUDIT BOARD
23 JANUARY 2019

5. Detailed Findings

5.1 Ofcom (£150.00) – This payment was for the renewal of the licence fee 
for radio (walkie-talkies) used by a number of shops, based on Temple 
Hill Square. Radios enable shopkeepers to communicate with each 
other and other support authorities in the event of criminal or anti-social 
behaviour. It is a legal requirement under Section 7 of the Wireless and 
Telegraphy Act 2006 to operate these radios with a licence. Testing 
confirmed that the payment was justified, made promptly and in 
accordance with payment procedures.

5.2 OJO0001 (£1692.93) – The payment was to a private property owner 
and related to a Dartford Private Landlord Scheme (DPLS) property that 
had suffered floor damage. Without the necessary repairs, the property 
would not have been able to house a Council tenant. Testing confirmed 
that the payment was justified, made promptly and in accordance with 
payment procedures.

5.3 Old Sun Estates (£1950.00) – This payment was made directly to a 
letting agent for the deposit and one month rent in advance for a one 
bedroom flat.  This payment was a loan to an individual, who had made 
contact with the Council’s Housing Service, because of the threat of 
homelessness from their current accommodation. The individual has 
signed the ‘Repayment of Loan Under Homelessness Prevention 
Agreement’ and has agreed to repay the Council in monthly instalments. 
The individual had a dependent child under the age of 18 and was 
prevented from being placed into emergency temporary accommodation 
by sourcing their own private rented accommodation. Testing confirmed 
that the payment was justified, made promptly and in accordance with 
payment procedures.

5.4 OSCRO001 (£3510.00) – This payment was for the professional fees, 
paid to a barrister, employed by Cornerstone Chambers, for providing 
support, relating to a Housing case that was initiated against the Council. 
Testing confirmed that the payment was justified, made promptly and in 
accordance with payment procedures.  

5.5 Oxford Innovations Ltd (£16,554.83) – This  was the monthly payment 
(for June 2018) to Oxford Innovations Ltd for the maintenance and 
operational costs of the Council owned Nucleus commercial office 
building. As there is no day-to-day management from the Council, it pays 
Oxford Innovations to manage and run the Nucleus on its behalf. It is in 
Oxford Innovations' best interest to attract new clients and keep costs as 
low as possible, otherwise they would not benefit from a profit share, as 
detailed in their agreement with the Council.  Oxford Innovations prepare 
their own monthly accounts and submit them to the Council’s Deputy 
Accountant, who checks them against the Council’s set of accounts at 
year-end. Testing confirmed that the payment was justified, made 
promptly and in accordance with payment procedures.
  



AUDIT BOARD
23 JANUARY 2019

6. Relationship to the Corporate Plan

Not applicable

7. Financial, legal, staffing and other administrative implications and risk 
assessments

Financial Implications None

Legal Implications None

Staffing Implications None

Administrative 
Implications

None

Risk Assessment Obtaining goods and services on behalf of the 
Council carries potential inherent risks of fraud, 
or misappropriation. The Selective Invoice 
Checks’ process is one of many steps employed 
by the Council to manage fraud risks and to 
ensure value for money.

8. Details of Exempt Information Category

Not applicable

9. Appendices

None
BACKGROUND PAPERS

Documents consulted Date Report Author Section &
Directorate

Exempt
Information 
Category

None 04/10/18 Audit Manager
01322 343004

Internal Audit 
Partnership
&
Strategic Director 
(Internal Services)

N/A


